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WHO WE WANT: 

The Campaign Associate is passionate about making a difference and inspiring philanthropy in the Quad 
Cities. You are excited about public speaking; your passion will cause others to be convinced in your message. 
You would describe yourself as customer-centered, determined, and accessible. You love the excitement of 
working hand-in-hand with a variety of stakeholders on a fast-paced campaign, but are also detail-oriented, 
organized, and able to effectively complete the behind-the-scenes work necessary for campaign success. You 
work well independently and tend to know what needs to get done, but also enjoy being part of a collaborative 
team.  As a key player in the success of the corporate relations program at the United Way of the Quad Cities, 
you are excited about utilizing your strongest assets and growing in opportunities to meet/exceed the 
engagement and revenue goals of the organization. This position is temporary: August – December 2019. 

WHO YOU ARE: 

• Mission focused and results driven. You’re committed to making a difference in our community, building 
philanthropy and improving economic opportunities for every Quad Citizen. You’re focused on working with 
your team toward a common goal and don’t shy away from challenges as you work toward positive results. 

• A passionate advocate for philanthropy. You deeply believe that people, regardless of income level, 
deserve the opportunity to financially invest in their community and help people live their best possible 
lives.  

• A committed team player. You are reliable day in and day out. You can be counted on to get the job 
done, meet deadlines, keep your word and provide consistent quality work. You value cultivating and 
maintaining positive relationships with your peers. 

• A confident storyteller. You have an ability to communicate complex information effectively in a 
compelling manner to variety of audiences. You understand the value in sharing information openly, 
honestly, and generously. 

• A strong problem-solver. You have an ability to learn quickly and thrive on identifying creative solutions 
in a dynamic environment where you can assess internal and external conditions that affect your work. 

• Open-minded and flexible. You are able to adapt to changing needs and willing to do what needs to be 
done. You aren’t afraid to ask questions and are comfortable learning new technologies. 

• Detail oriented and organized. You’re committed to ensuring organization and consistency in all activities 
related to campaign event planning and support, public speaking engagements, and administrative 
functions. 

WHAT YOU’LL BRING: 

• Bachelor’s degree in sales, marketing, fundraising OR equivalent combination of coursework and 1+ 
years of professional work experience in sales, non-profit, administrative support, campaigns, or 
fundraising may be considered as an equivalent. 

• Reliable transportation, valid driver’s license and proof of auto insurance required (local travel up to 
70% of the time). 

• Strong presentation skills (comfortable speaking before diverse audiences of 5-100 people, on a daily 
basis) 

TITLE:   Campaign Associate STATUS: Full-Time, Seasonal 
REPORTS TO: Manager, Work Place Campaign, 

Resource Development 
FLSA 
CLASSIFICATION: 

Non-Exempt 
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Special note about this position:  We are looking for two Campaign Associates for 2019. Both will be 
running and managing a portfolio of workplace giving campaigns.    

ESSENTIAL JOB FUNCTIONS: 

• Reach out to company campaign ambassadors and implement a tailored campaign strategy. 
• Maintain current detailed records and reports on assigned business/organization partnerships to ensure 

a successful campaign and documenting data and information into (CSR) relationship management 
software. 

• Accurately convey the mission and benefits of UWQC to general public and community leaders through 
formal and informal presentations. 

• Provide campaign materials, attend meetings and pick up campaign results from companies and 
organizations. 

• Monitor and motivate Campaign Ambassadors and volunteers to be active in the annual campaign and 
help build long-term relationships between them and UWQC. 

• Manage and monitor campaign progress on a regular basis making adjustments as necessary to attain 
goal and ensure that Campaign Ambassadors receive up-to-date reports on a timely basis. 

• Demonstrate team spirit by working cooperatively with other staff members. 
• Meet regularly with United Way staff to review progress and address challenges. 
• Complete required campaign log forms, tracking reports and evaluation forms, as well as update donor 

information as new or more current information is discovered. 
• Adhere to all UWQC policies, procedures and code of ethics. 
• Perform other duties as assigned. 

Qualified candidates are invited to apply by submitting a resume and cover letter by July 9, 2019 to: Amy 
Daniels, United Way of the Quad Cities, 852 Middle Rd, Ste 401, Bettendorf, IA  52722 or email to 
adaniels@unitedwayqc.org.  
 
*United Way of the Quad Cities is an Equal Opportunity Employer. 


